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 GENERAL INFORMATION FOR LANDLORD  
REGARDING ASSISTANCE ANIMALS 

USE OF THIS FORM BY PERSONS WHO ARE NOT MEMBERS OF THE TEXAS ASSOCIATION OF REALTORS®, INC. IS NOT AUTHORIZED. 
©Texas Association of REALTORS®, Inc. 2018 

In the event you receive a reasonable accommodation request for an assistance animal, the 
following information may assist you in handling and evaluating such a request. 

THE FAIR HOUSING ACT.  
 General. The federal Fair Housing Act prohibits discrimination in housing on the basis of 
race, color, religion, sex, national origin, familial status and disability (handicap).  
 Exemptions.  The Fair Housing Act prohibits discrimination in most types of housing, but 
there are exemptions. In some circumstances, the Act exempts: 

 Owner-occupied buildings with no more than four units. Rooms or units in 
dwellings containing living quarters occupied or intended to be occupied by no more 
than four (4) families living independently of each other, if the owner actually maintains 
and occupies one of such living quarters as his or her residence; 

 Single-family housing sold or rented without the use of a broker. The sale or 
rental of any single-family house by an owner, provided the following conditions are 
met: (i) the owner does not own or have any interest in more than three single-family 
houses at any one time;(ii) the house is sold or rented without the use of a real estate 
broker, agent, or salesperson or the facilities of any person in the business of selling 
or renting dwellings; and (iii) if the owner selling the house does not reside in it at the 
time of the sale or was not the most recent resident of the house prior to such sale, 
the exemption applies only to one such sale in any 24-month period. 

 Housing operated by certain organizations and private clubs that limit 
occupancy to members. See 42 U.S.C. 3603, 3607 and 24 C.F.R. § 100.10 for more 
details. 

Enforcement. At the federal level, the U.S. Department of Housing and Urban 
Development (HUD) administers and enforces the federal Fair Housing Act. The Fair Housing Act 
provides that if the state or city has adopted similar fair housing laws, fair housing complaints will 
be referred to the state or city for enforcement. At the state level, the Texas Workforce 
Commission, Civil Rights Division, administers and enforces the Texas Fair Housing Act, which 
is virtually identical to the federal act. 
 
DEFINITIONS.  
 Assistance Animal. An assistance animal is an animal that works, provides assistance, or 
performs tasks for the benefit of a person with a disability, or provides emotional support that 
alleviates one or more identified symptoms or effects of a person's disability. An assistance animal 
is not considered a pet. Under the Fair Housing Act, an assistance animal does not need to be 
trained or certified, and can be any type of animal. 
 Disability. Under the Fair Housing Act, “disability” or “handicap” means a person with 
physical or mental impairment which substantially limits one or more of a person’s major life 
activities, a record (history) of the impairment, or being regarded as having the impairment.  
 Major Life Activities. “Major life activities” means functions such as caring for one’s self, 
performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, and working.  
  
REASONABLE ACCOMMODATION. Discrimination against a person with a disability includes 
refusing to make a reasonable accommodation in rules, policies, practices, or services, when 
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such accommodations may be necessary to afford a person with a disability equal opportunity to 
use and enjoy a dwelling.  

If you prohibit pets in your rental property or impose other restrictions or conditions related to pets 
and other animals, a reasonable accommodation request may include a request to live with and 
use an assistance animal.  

Generally, such a request must be granted, unless: (i) the person seeking to use and live with the 
animal does not have a disability; (ii) the person seeking to use and live with the animal does not 
have a disability-related need for the assistance animal; (iii) the request would impose an undue 
financial and administrative burden on you; (iv) the request would fundamentally alter the nature 
of your operations; (v) the specific assistance animal in question poses a direct threat to the health 
or safety of others that cannot be reduced or eliminated by another reasonable accommodation; 
or (vi) the specific assistance animal in question would cause substantial physical damage to the 
property of others that cannot be reduced or eliminated by another reasonable accommodation. 
If you refuse a requested accommodation for one of these reasons, you should discuss with the 
person whether there is an alternative reasonable accommodation that would effectively address 
the person’s disability-related needs.  

REQUESTING ADDITIONAL INFORMATION. Once a reasonable accommodation request has 
been made, you may be able to ask for additional information; however, this depends on 
whether the person’s disability or the disability-related need for the assistance animal is readily 
apparent or known.  

 If the person’s disability is obvious, or otherwise known to you, and if the need for the 
requested accommodation is also readily apparent and known, then you may not 
request any additional information about the person’s disability or the need for the 
accommodation.  

 If the person’s disability is known or readily apparent, but the need for the 
accommodation is not readily apparent or known, you may request only information that 
is necessary to evaluate the disability-related need for the accommodation.  

 If a disability is not obvious, you may request reliable disability-related information that: (i) 
is necessary to verify that the person meets the Fair Housing Act’s definition of disability; (ii) 
describes the needed accommodation; and (iii) shows the relationship between the person’s 
disability and the need for the requested accommodation.  

Reliable documentation or information may include verification from a doctor, or other medical 
professional, a peer support group, or a reliable third party who is in a position to know of the 
individual’s disability. The documentation is sufficient if it establishes that the person has a 
disability and that the animal will provide some type of disability-related assistance or emotional 
support. You may not ask an applicant or tenant to provide access to medical records or 
medical providers, or provide detailed or extensive information or documentation of a person’s 
physical or mental impairments.  

PET DEPOSITS OR OTHER PET FEES. Any required pet fees, like a pet deposit, may not be 
applied to assistance animals. A reasonable accommodation request for an assistance animal 
cannot be conditioned on the payment of such a fee. However, the person is responsible for any 
damage to the property caused by the assistance animal, excluding normal wear and tear, and 
all reasonable costs associated to repair the property, if this is your practice to assess tenants 
for any damage they cause. 
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BREED, SIZE, AND WEIGHT RESTRICTIONS. Breed, size, and weight restrictions do not 
apply to assistance animal. A decision that an assistance animal poses a direct threat of harm 
to others or would cause substantial physical damage to the property of others must be based 
on that animal's actual conduct and not simply on (i) fear about harm or damage an animal may 
cause or (ii) evidence of harm or damage other animals have caused. 

INSURANCE POLICY. In some cases, an insurance policy may contain restrictions, conditions, 
or prohibitions on the types of animals or breeds in a property. If a request for an assistance 
animal in your property would violate your insurance policy, this may entitle you to refuse the 
request. If your insurance carrier would either cancel the insurance policy, substantially increase 
the costs of the insurance policy, or adversely change the policy terms because of the presence 
of a certain breed of dog or a certain animal, HUD will find that this imposes an undue financial 
and administrative burden. However, the HUD investigator will verify such a claim with the 
insurance company directly and consider whether comparable insurance, without the restriction, 
is available in the market.  

Broker cannot give legal advice. In the event you need further information or wish to deny 
a request for an assistance animal, you should CONSULT AN ATTORNEY.   

 

This form was provided by:     By signing below I acknowledge that I received, read,  
       and understand this information. 
 
 
              
Broker’s Printed Name      Landlord      Date 
 
 
By:               
Broker’s Associate’s Signature   Date   Landlord      Date 
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Information About Brokerage Services 
Texas law requires all real estate license holders to give the following informaƟon about 

brokerage services to prospecƟve buyers, tenants, sellers and landlords. 

TYPES OF REAL ESTATE LICENSE HOLDERS: .• A BROKER is responsible for all brokerage acƟviƟes, including acts performed by sales agents sponsored by the broker.
• A SALES AGENT must be sponsored by a broker and works with clients on behalf of the broker.

A BROKER’S MINIMUM DUTIES REQUIRED BY LAW (A client is the person or party that the broker represents): 
• Put the interests of the client above all others, including the broker’s own interests;
• Inform the client of any material informaƟon  about the property or transacƟon received by the broker;
• Answer the client’s quesƟons and present any offer to or counter-offer from the client; and
• Treat all parƟes to a real estate transacƟon honestly and fairly.

A LICENSE HOLDER CAN REPRESENT A PARTY IN A REAL ESTATE TRANSACTION: 

AS AGENT FOR OWNER (SELLER/LANDLORD):  The broker becomes the property owner's agent through an agreement with the owner, 
usually in a wriƩen lisƟng to sell or property management agreement. An owner's agent must perform the broker’s minimum duƟes 
above and must inform the owner of any material informaƟon about the property or transacƟon known by the agent, including 
informaƟon disclosed to the agent or subagent by the buyer or buyer’s agent. 

AS AGENT FOR BUYER/TENANT:  The broker becomes the buyer/tenant's agent by agreeing to represent the buyer, usually through a 
wriƩen representaƟon agreement. A buyer's agent must perform the broker’s minimum duƟes above and must inform the buyer of any 
material informaƟon about the property or transacƟon known by the agent, including informaƟon disclosed to the agent by the seller or 
seller’s agent. 

AS AGENT FOR BOTH - INTERMEDIARY: To act as an intermediary between the parƟes the broker must first obtain the wriƩen 
agreement of each party to the transacƟon. The wriƩen agreement must state who will pay the broker and, in conspicuous bold or 
underlined print, set forth the broker's obligaƟons as an intermediary. A broker who acts as an intermediary:  

• Must treat all parƟes to the transacƟon imparƟally and fairly;
• May, with the parƟes' wriƩen consent, appoint a different license holder associated with the broker to each party (owner and

buyer) to communicate with, provide opinions and advice to, and carry out the instrucƟons of each party to the transacƟon.
• Must not, unless specifically authorized in wriƟng to do so by the party, disclose:
ᴑ that the owner will accept a price less than the wriƩen asking price;
ᴑ that the buyer/tenant will pay a price greater than the price submiƩed in a wriƩen offer; and
ᴑ any confidenƟal informaƟon or any other informaƟon that a party specifically instructs the broker in wriƟng not to

disclose, unless required to do so by law. 

AS SUBAGENT: A license holder acts as a subagent when aiding a buyer in a transacƟon without an agreement to represent the 
buyer. A subagent can assist the buyer but does not represent the buyer and must place the interests of the owner first. 

TO AVOID DISPUTES, ALL AGREEMENTS BETWEEN YOU AND A BROKER SHOULD BE IN WRITING AND CLEARLY ESTABLISH: 
• The broker’s duƟes and responsibiliƟes to you, and your obligaƟons under the representaƟon agreement.
• Who will pay the broker for services provided to you, when payment will be made and how the payment will be calculated.

LICENSE HOLDER CONTACT INFORMATION: This noƟce is being provided for informaƟon purposes. It does not create an obligaƟon for 
you to use the broker’s services. Please acknowledge receipt of this noƟce below and retain a copy for your records. 

Licensed Broker /Broker Firm Name or 
Primary Assumed Business Name   

License No. Email Phone 

Designated Broker of Firm  License No. Email Phone 

Licensed Supervisor of Sales Agent/
Associate 

License No. Email Phone 

Sales Agent/Associate’s Name License No. Email Phone 

Regulated by the Texas Real Estate  Commission 

Buyer/Tenant/Seller/Landlord Initials 

 InformaƟon available at www.trec.texas.gov 
 IABS 1-0 

Date 

TXR 2501

Your Dream Real Estate 9003975 Info@YourDreamRE.com (832) 404-2030

Neda Navidnia 646670 Broker@YourDreamRE.com (832) 404-2033
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Form    W-9
(Rev. November 2017)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

▶ Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  
requester. Do not 
send to the IRS.
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1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ▶ 

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions) ▶ 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 
U.S. person ▶ Date ▶

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.
• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds)
• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers)
• Form 1099-S (proceeds from real estate transactions)
• Form 1099-K (merchant card and third party network transactions)
• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition)
• Form 1099-C (canceled debt)
• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.
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ADDENDUM FOR AUTHORIZATION TO ACT FOR OWNER BEFORE 

OWNERS’ ASSOCIATION 
USE OF THIS FORM BY PERSONS WHO ARE NOT MEMBERS OF THE TEXAS ASSOCIATION OF REALTORS®, INC. IS NOT AUTHORIZED. 

©Texas Association of REALTORS®, Inc. 2014 

 
ADDENDUM TO LEASING AND MANAGEMENT AGREEMENT BETWEEN THE UNDERSIGNED PARTIES 
CONCERNING THE PROPERTY AT        
 
 
A. Ownership of the above-referenced Property entitles Owner to membership in the    

        (Association).  
The contact information of the manager for the Association is     
         
                  . 

 
B. Owner will provide Broker copies of all Association documents in Owners’ possession.    
 
C. Owner grants to Broker the sole and exclusive right and authority to act on Owner’s behalf and appoints 

Broker as Owner’s attorney-in-fact to act as Owner’s agent in all matters dealing with or in any way 
connected with the Association relating to the above-referenced Property, including but not limited to, the 
right to: 

 (1) negotiate agreements; 
 (2) request and receive from the Association, its officers, directors, or management all information, 

accounting, and documents to which Owner may be entitled; 
 (3) vote in person or by proxy on all matters that may arise affecting the Property related to the 

Association; 
 (4) instruct the Association where to send notices and correspondence (including instructions to send 

notices to the Owner at Owner’s address or to broker or to both), which as of this date, Owner instructs 
Association to send notices and correspondence to:     
           ; and 

 (5) advise the Association of this agreement and of any lease of the Property. 
 
 Except as expressly provided, this addendum does not obligate Broker to attend Association meetings. 
 
D. Owner is responsible for payment of all mandatory assessments or fees payable to the Association.  
 (1) Owner will remit any fees or assessments payable to the Association. 
 (2) Broker will remit any fees or assessments payable to the Association from funds Broker receives in 

trust for Owner. 
 
E. Special Provisions: 
 
 
 
 
                 
Broker’s Printed Name          Date Owner           Date 
 
By:         By        
 Broker’s Associate’s Signature                        
                 
         Owner           Date 
 
         By        
 

11111 Rental dr, Houston, TX 77079

Your Dream Real Estate
11211 Katy Freeway, ste 500-11, Houston TX 77079

 Your Dream Real Estate landlord sample
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AUTOMATED CLEARING HOUSE (ACH) 
OWNER AUTHORIZATION 

 

 
 

I authorize Your Dream Real Estate to initiate electronic entries to my account. 

 
I accept full responsibility for the accuracy of the information given below to Your 
Dream Real Estate. 

 
This authority will remain in effect until I have cancelled this agreement in writing. 

 
I (We) ________________ and _______________  take full responsibility for the account 
listed below on a monthly basis and reporting any discrepancies to YDRE. 

I (We) understand it is my (our) responsibility to contact YDRE immediately if I fail to receive my 
monthly disbursement in the account listed below. 

 
First Owner name  
Financial institution  

Type of account       Checking                              Saving 

Full name on account (print)  
Account number  

  Routing number  

  

Split of owner ship %  
 

First Owner name  
Financial institution  
Type of account       Checking                              Saving 

Full name on account (print)  
Account number  

  Routing number  

  

Split of owner ship %  

 
 

Please include a voided check or copy of a check; deposit slips are NOT accepted. 
Thank you. 

 
 

First Owner      Second Owner 
 

__________________________________   __________________________________ 
Signature   Date   Signature   Date 

           Full Name:                 Full Name: 
 
 
 
 

  


